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MHESI 8710.1/ Faculty of Humanities,

Srinakharinwirot University,
Sukhumvit 23, Vadhana,

Bangkok 10110 Thailand
[Date], [Year]
[Manager in a Company]
[Company’s Address]
Dear Sir,

In accordance with the regulations of the BA international program in [major], fourth-year students
have to apply for internships at a public or private organization in Thailand or abroad during school
breaks and for at least 240 hours. During this period, the students are expected to use what they have
learnt at the university and put it into practice. To achieve this goal, we would like to request that you
kindly consider accepting [Student’s Name], a fourth-year student at Srinakharinwirot University
majoring in [major] (International Program), as an intern in your organization [Company’s Name],
[Position] from [Date], [Year] to [Date], [Year].

Any support that you could provide toward his application would be greatly appreciated. We believe
that [Student’s Name] is a most worthy candidate, and the opportunity for [him/her] to work at your
esteemed organization would certainly benefit his future career and our university.

We thank you in advance for any assistance that you may be able to offer this young candidate and
look forward to hearing from you soon.

Yours sincerely,

[Dean’s Name]
Dean of the Faculty of Humanities

Srinakharinwirot University

[department ; Office]

[Tel]
[E-mail]
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MHESI 8710.1/ Faculty of Humanities,

Srinakharinwirot University,
Sukhumvit 23, Vadhana,

Bangkok 10110 Thailand
[Date], [Year]
[Manager in a Company]
[Company’s Address]
Dear Sir,

On behalf of the Faculty of Humanities, Srinakharinwirot University, we would like to express our
sincere gratitude for considering [Student’s Name], an undergraduate student majoring in [major]

(International Program), as an eligible candidate for this internship. [He/She] will gladly accept the
offer to work as an intern for [Company’s Name] , [Position] from [Date], [Year] to [Date], [Year].

Thank you again for giving [him/her] the opportunity, and we look forward to any feedback regarding
his time with you.

Yours sincerely,

[Dean’s Name]
Dean of the Faculty of Humanities

Srinakharinwirot University

[department ; Office]

[Tel]
[E-mail]





