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Internship objective: [ Part of a practicum course (Course Code: .............. COUrSE TILE: v )

L 7o gain experiences

L] Thai

Document Language

| need to request

] English

L] an official internship request letter.

L] an official internship request letter and an intemship recommendation letter. (You can mark this option only when

you have been approved/accepted by the organizations as their interns. **Please provide a proof of acceptance i.e. email )

Part 2 Organization Information
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Part 3 Application Information

[] 1st applying [] 2nd applying [] 3rd applying

*** Please give details if you have submitted this form more than once.
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Please scan QR Code below ***

1. Student 2. Lecturer
(et e ) | e e )
Date e POSITION .o
Date .o
3.Staff 4.Internship request letter has been received by

O cChecked the information in the QR Code

***Your advisor MUST sign the form
before you submit this form.***

Remarks: The procedure in requesting the mentioned

letters is at the back. Please turn the document
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The procedure in requesting the mentioned letters

1. You can get an intermnship request form in person from Khun Penpitcha Patpitak at the Dean’s Office, Faculty of
Humanities, Building 2, 1* Floor, OR by downloading the form through http://hu.swu.ac.th/

2. Complete the form on paper and scan the QR Code to fill the information in Google Form.

3. Your academic advisor MUST sign the form before your submission.

4. You can submit your internship request form in person to Miss Penpitcha Patpitak at the Dean’s Office, Faculty of
Humanities, Building 2, 1% Floor.

5. You can pick up your internship request letter from Miss Penpicha Patpituck and sign to confirm that you have received
the document.

Remarks:

1. Always scan the QR code to fill out important details. **

2. Your academic advisor must sign the form before your submission.

3. The processing time for document is approximately 3 to 5 official working days or longer

4. If you want to submit a new request to intern at a new organization, you will need to present a proof of withdrawal from
your previous organization. Without the proof, we will not be able to process your request.

5. For students requesting both an official internship request letter and an internship reference letter, it need to attach
documentary evidence of approval or confirmation from the organization that has agreed to accept the student for
internship. Both documents will be issued only after such evidence is provided.

6. Students are required to collect the original documents within one 1 month from the date of request. If the documents

are not collected within this period, the staff will archive them.

If you have any questions, please contact e-mail : huswuinternshipl@gmail.com
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